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See Distribution:                                                                                               15 February 2024 
     
VACANCY NOTICE – COMMANDANT ALTCAR TRAINING CAMP 
 
1. We have a full time vacancy with a Handover/Takeover date from Mon 17 Jun - Mon 24 
Jun (inclusive) with Tue 25 Jun as a reserve day, for the appointment of Camp Commandant 
Altcar Training Camp (Camp Comdt). This is a permanent Crown Servant position based at 
Altcar Training Camp, Hightown, Liverpool, L38 8AF.   
 
2. The post is required to be filled by an individual who has had commissioned service in 
the Armed Forces (Regular/Reserve) at Maj/Sqn Ldr/Lt Cdr rank – or above.  It would suit a Late 
Entry officer who has had service across the Quartermaster/J4 functional areas.  
 
3. The salary offered is £35,290 per annum.  The successful applicants will be eligible to 
join the Council of Reserve Forces & Cadets Assocation pension scheme, which is a Career 
Average Revalued Earnings Scheme (CARE). 

 
4. The breakdown of the Altcar team of 19 posts consists of: 

 

 1 x Camp Comdt (Crown Servant Grade C2/HEO)  

 1 x Quartermaster (Crown Servant Grade D/EO) 

 1 x Range Liaison Officer (Crown Servant Grade D/EO) 

 1 x Administrative Officer (Crown Servant Grade E1/AO)     

 3 x Camp Operatives (Supervisors) (Crown Servant Grade Zone 3) 

 12 x Camp Operatives (Crown Servant Grade Zone 2) 
 

Working rota and hours:   
 
5. The Comdt is required to live within 1 hour of normal driving conditions of Altcar Training 
Camp.  However, an on-site house is provided by NW RFCA should the appointee wish to live 
on-site (to which a monthly rent (reduced), Council Tax  and utilities will be charged).  The normal 
working hours are: 
 

a. Monday to Thursday 0800hrs – 1600hrs 
b. Friday 0800hrs – 1530hrs 
c. Saturday & Sunday – 0800hrs – 1600hrs: See Note 1* 

 
6. There is a frequent requirement to work hours before or after the set hours which will be 
remunerated by Overtime/TOIL at the current rates. 
 



 

 
 

7. Note: 1*: Weekends are worked on a rota system in conjunction with the QM and Senior 
Camp Operative (Zone 3). This will require the Comdt to work on average one full weekend in 
three. The Comdt will then take 2 days off in the following 10 days (Mon-Fri) as they worked the 
weekend.  The Comdt could occasionally be required to work a pattern of weekend on/weekend 
off in order to cover sickness, leave, or course attendance by other staff.  This situation may also 
be required in exceptional circumstances at the request of the CE – e.g. in order to support UK 
Operations.   
 
8. Additional payment/overtime: 

a.   Christmas & New Year Leave Cover – The role of Comdt may require you to be on 
standby over the Christmas/New Year stand-down period.  An on-call allowance will be 
paid against Civil Service regulations. 

b.   Where the Comdt is rostered to work a weekend, NW RFCA will pay an “unsociable 
working payment” of plain time rate for each hour worked.  For example, if they work for 7.5 
hours they will receive 15 hours salary.  The Comdt will then take 2 days off in the following 
10 days (Mon-Fri) as they worked the weekend.  This payment will be at the hourly rate 
over 37 hours.  

c.  If the Comdt is rostered to work on a Bank/Privilege Holiday an “unsociable working 
payment” will be at the rate of double time (i.e. daily salary plus an additional payment of 
the daily rate x 2).  For example, if they work for 7.5 hours they will receive their salary plus 
15 hours Overtime.  The Comdt will then take 1 or 2 days off in the following 10 days (Mon-
Fri) as they worked the weekend which contained a Bank Holiday(s).  This payment will be 
worked at 37 hours.   

d.  If the Comdt works on a non-rostered weekend (i.e. to cover for sickness, leave, 
courses or in exceptional circumstances (manning requirement), as agreed by the Line 
Manager), they will be paid overtime at double time (i.e. daily salary plus an additional 
payment of the daily rate x 2).  For example, if they work for 7.5 hours they will receive their 
salary plus 15 hours Overtime.  For working on a non-rostered day during the week 
(Monday to Friday), they will be paid overtime at time and a half.  This payment will be 
worked at 42 hours.   

e.  Any time worked over contracted hours per day will be paid at the overtime rate 
stated in the RFCA Staff Regulations 2019 (i.e. Monday to Friday overtime at time and a 
half and double time at the weekend or Bank/Privilege Holiday).  This will be at the hourly 
rate over 42 hours.  TOIL can only be taken with the agreement of the Line Manager. 

f. The normal lunch break is 30 minutes, but this is subject to variation from time to 
time, as circumstances dictate.  A minimum of thirty minutes must be taken each working 
day. 

9. The successful candidate will be entitled to 25 days annual leave (excluding Public 
Holidays) which increases to 30 days with 5 years’ service.  Prior employment with the Armed 
Forces or another Government Department will count towards qualifying years’ service.  
 
9. The offer of employment will be conditional on the following: 
 

a. Confirmation of the right to work in the UK 
b. Completion of a medical assessment which may require a full medical 
examination by a qualified medical practitioner appointed and paid by the  Association 
c. Satisfactory references 
d. Successful completion of the Baseline Personal Security Standards check and 
an Enhanced Disclosure check from the Disclosure and Barring Service (DBS) 

 
10. All staff are required to complete a 6 month probationary period which is reported on 
monthly by the Line Manager. 
 



 

 
 

11. A job description with a personal specification is attached to this vacancy notice. 
 
12.  Applicants should make contact with the incumbent Lt Col Gordon Black [nw-
altcarcomdt@rfca.mod.uk or 0151 929 4922 to arrange a visit to the site before application so 
the full extent of the job description and outputs can be understood.  
 
13.  If you wish to apply for this post, please send in your CV, along  with a covering letter 
of no more than two sides of A4.  Please focus your covering letter on the reasons for your 
application, with reference to the headings in the Person Specification.  Please let us know, 
using examples, how your knowledge, skills, experience and personal attributes either at work, 
or elsewhere, qualify you to undertake the duties and responsibilities set out in the main 
activities/key tasks of the Job Description, and to meet the person specification.  Please send 
to:  

 
Business Manager (Comdt Altcar Training Camp) 
NW RFCA 
Alt House 
Altcar Training Camp  
Liverpool 
L38 7JD 

 
Telephone: 07816 599 226 
Email:  nw-bm@rfca.mod.uk 
 

14. Timelines are as follows: 
 

 Closing date for applications is 1600hrs Mon 11 Mar 24.  

 NW RFCA notify candidates for interview NLT Fri 15 Mar 

 NW RFCA selection board Mon 25 Mar. 

 Notify selected candidate/unsuccessful candidates NLT Wed 27 Mar 
 
15. Please note NW RFCA reserve the right to close the application period at any time before 
the closing date. 
 
[Original signed] 
 
Gavin Jones 
Business Manager  
For Chief Executive 
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